LADIES AUXILIARY

OF THE

CENTRAL NEW YORK FIREMEN’S ASSOCIATION

CONVENTION GUIDELINES for the Local Chairperson 
When a group votes to host the Central Convention it should be noted that they are also asking to host the LACNYFA Convention. 

As soon as the Local Chairperson is appointed, address and phone numbers should be given to the Ladies Auxiliary of the Central New York Firemen’s Association President and Recording-Corresponding Secretary. 

The Local Chairperson appoints a separate chairperson for the following committees and should work together with Central Men’s Local Committee on luncheon, housing & Memorial Service, etc. with these committees early so they may start work on their respective projects.



Luncheon


Registration



Dark Secrets


Memorial Service



Goodie Bags


Local Raffles



Housing



Any other committee that may be needed

Write a Welcome address to be used in the LACNYFA Convention Book. This needs to be to the Recording-Corresponding Secretary by April 1st or earlier.

Information on the Convention should be provided to the LACNYFA President and Recording- Corresponding Secretary as soon as it is known. This information should include room reservation application, luncheon reservations, banquets and any other information that has been decided upon by the men and women’s committees. This information is usually mailed out with the April meeting notice and should be to the Recording-Corresponding Secretary at least 6 weeks prior to the Sectional Meeting. The Auxiliary agenda and times should be coordinated with the men’s agenda.
The local auxiliary Chairperson should try to attend the LACNYFA Sectional meetings or send a representative with any information that they may have.

A Tentative Convention time schedule with rooms identified should be presented to the LACNYFA Board by the April meeting. Changes need to be presented to the Recording-Corresponding Secretary within 1 week after the April Sectional meeting. (See attached sheet for example).
Following is a list of the local Chairperson’s duties to start the General Membership Meeting:


The Conductress escorts the Convention Chairperson to the dais

The local chairperson then asks:

The Conductress escorts the Officers to the dais then escorts the Past Presidents to their seats


The Conductress escorts the Chaplain to the front dais and gives the invocation

The Conductress escorts the Standard Bearer and Color Guard to the Flag stand, they post the 



Colors, Conductress then leads in the Pledge of Allegiance and singing of the National 


Anthem.  
Convention Chairperson will begin with the following:



Request all to be seated


Fire Exits



Gives a Welcome Address



Introduces Local Officers



Introduces Local Committee



Introduces LACNYFA President and gives her corsage

At this time the Local Chairperson has no other duties for the meeting until it is time for any announcements and the Dark Secrets and local raffles after installation. It will be announced during the morning session what time the meeting will reconvene. It will be no later than 2:00 P.M.
The LACNYFA in the past has given the local committee one hundred ($100) dollars to help with convention expenses. As soon as the local chairperson is known, this money will be sent to her either in November or April.

PLEASE READ THIS GUIDELINE CAREFULLY.
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